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                          136 North Monroe Street  
Waterloo, WI  53594 

      Phone: (920) 478-3025 
      Fax: (920) 478-2021 

      www.waterloowi.us 
 CITY OF WATERLOO COUNCIL AGENDA 

COUNCIL CHAMBER OF THE MUNICIPAL BUILDING – 136 N. MONROE STREET 
Thursday, August 7, 2025 – 7:00 p.m. 

 
Pursuant to Section 19.84 Wisconsin Statutes, notice is hereby given to the public and news media, that a public meeting will 
be held to consider the following: 
 

1.) CALL TO ORDER, PLEDGE OF ALLEGIANCE & ROLL CALL 
 

2.) MEETING MINUTES APPROVAL: July 17, 2025 
 

3.) CITIZEN INPUT / PUBLIC COMMENT (3-Minute time limit) 
 

4.) MEETING SUMMARIES (since last Council meeting) 
 

a. 07/22/2025 Plan Commission – Cancelled 
b. 07/23/2025 Library 
c. 07/28/2025 Fire-EMS 

 
5.) NEW BUSINESS 

 
6.) RECOMMENDATIONS OF BOARDS, COMMITTEES AND COMMISSIONS 

a. Finance 
i. Fire Protection and Ambulance Service Agreement 

b. Waterloo Utilities 
i. Portzen Pay #26 – action 
ii. City of Waterloo Project Tracking Budget and funding Allocations for Wastewater Remodel -

informational 
iii. Town & Country Update -informational 
iv. Change Order #3 

 
c. Public Safety & Health 

i. Ordinance 2025-11 Massage Parlor Ordinance 
ii. Hiring of new police officer  
iii. Event Wiener and Kraut 5k run or 2mi walk 
iv. Event Trek CX Cup 

 
7.) OLD BUSINESS 

a. One Open Class B Liquor License 
i. FYR BBQ 
ii. Mamas Saloon 
iii. The 8 of Billards 

 
8.) FUTURE AGENDA ITEMS AND ANNOUNCEMENTS 

 
9.) ADJOURNMENT 

 
Jeanne Ritter 
Clerk/Deputy Treasurer       Posted & Emailed: 08/01/2025.  

PLEASE NOTE: It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be in attendance at the above meeting(s) to gather 

information. No action will be taken by any governmental body other than that specifically noted. Also, upon reasonable notice, efforts will be made to accommodate the needs of disabled 

individuals through appropriate aids and services. For additional information or to request such services please contact the clerk’s office at the above location 

http://www.waterloowi.us/


CITY OF WATERLOO COMMON COUNCIL - MEETING MINUTES: July 17, 2025 
[a digital recording of this meeting also serves as the official record] 

 
1) PUBLIC HEARING-Natural Hazards Mitigation Plan 2025-2029 Jefferson County 

 a. Call Meeting to Order 7:00 p.m. 
 b. Discussion 
 c. Adjourn 7:02 p.m. 

 
2) CALL TO ORDER, PLEDGE OF ALLEGIANCE & ROLL CALL. Jeni Quimby called the regular meeting to order at 

7:02 p.m. Alderpersons present: S. Cummings, A. Kuhl, C. Kuhl, Griffin, Thomas, Weihert, and Haseleu. Absent: 
none Others attending in-person: Police Chief Sorenson; Lt Warner; DPW Supervisor Yerges; Fire Chief Butzine; 
Parks Coordinator Haberkorn; Utility B. Sorenson; Librarian Mountford; DPW Rostad; DPW Hauptli; Clerk Ritter, R. 
Peters, P. Hansen, K. Caron, J. Caron, G. Ayala, D. Nell, T.Hobbs, L. Columbus, P. Manns, Independent Leader 
and WLOO Videographers. The Pledge of Allegiance was recited. 

 
3) MEETING MINUTES APPROVAL: June 19, 2025 Motion [Cummings/Thomas] VOICE VOTE: Motion Carried.  
 
4) CITIZEN INPUT / PUBLIC COMMENT (3-Minute time limit) L. Columbus regarding water tower 
 
5) MEETING SUMMARIES (since last Council meeting) 

a) 06/23/2025 Fire 
b) 06/24/2025 Plan Commission-Canceled 
c) 06/25/2025 Library 
d) 07/3/2025 Public Safety-Canceled 
e) 07/03/2025 Public Works-Canceled 
f) 07/03/2025 City Council-Canceled 
g) 07/08/2025 Water & Light 
h) 07/09/2025 Cable Board - Canceled 
i) 07/17/2025 Finance 

 
6) CONSENT AGENDA ITEMS Motion [Thomas/A.Kuhl] VOICE VOTE: Motion Carried. 

a) Reports of City Officials & Contract Service Providers 
i) Parks 
ii) Fire & Emergency Medical Services 
iii) Building Inspections 
iv) Public Works 
v) Police 
vi) Library Board 
vii) Water & Light Utility Commission 
viii) Watertown Humane Society 
ix) Cable TV.  
 

7) RECOMMENDATIONS OF BOARDS, COMMITTEES, and COMMISSIONS 
a) Finance 

i) June 2025 Financial Statements: Payroll $107,156.81 General Disbursements $ 148,689.30, and 
Clerk/Treasurers Reports [see on municipal website] Motion[C. Kuhl/Cummings] ROLL CALL Y-7 N-0 
Motion carried.   

ii) Repairs to City Hall Water Fountain Deferred to Finance [Thomas/A.Kuhl] VOICE VOTE: Motion carried.  
iii) Update Ordinance for Fire Inspection 2025-09 §200-1 Fire Inspector and 2025-10 §200-2 Adoption of 

WFD Code Deferred  
b) Water & Light 

i) Resolution 2025-31 Declaring Official Intent to Reimburse Expenditures from Proceeds of Borrowing. 
Motion [Weihert/Griffin] VOICE VOTE: Motion carried.  

ii) Resolution 2025-33 Authorizing the Mayor of Waterloo to sign Payment Requests for Hendricks Street. 
Motion [Thomas/Cummings] VOICE VOTE: Motion carried.  

iii) Portzen Pay #25 – action. Motion [Cummings/C. Kuhl] ROLL CALL: Y-7 N-0 Motion carried.  
iv) City of Waterloo Project Tracking Budget and funding Allocations for Wastewater Remodel -informational 
v) Town & Country Update -informational 

 
 

8) NEW BUSINESS 
a) Resolution 2025-32 Adopting the Hazard Mitigation Plan for Jefferson County. Motion [Thomas/Cummings] 

https://clients.municipalimpact.com/documents/689/Treasurers_Report_06-25.pdf


VOICE VOTE: Motion carried.  
b) Approval of minor subdivision Carlie Kobiske-CMR Farms-Dodge County. Motion [C. Kuhl/Cummings] VOICE 

VOTE: Motion carried.  
c) Resolution 2025-29 Rescinding Previous Resolution 2025-27 Police Vehicle Purchase. Motion [Weihert/Griffin] 

ROLL CALL: Motion carried.  
d) Resolution 2025-30 Approving Police Car Purchase from Kayser. Motion [C. Kuhl/A.Kuhl] ROLL CALL: Motion 

carried.  
e) ReVITALize Main Street Event August 4, 2025 with League of Wisconsin Municipalities & Transportation 

Coalition of WI-informational. 
f) Class B Beer, Liquor License Applications for the license period 07/18/2025-06/30/2026 

i) Solarium Motion [Cummings/A.Kuhl] VOICE VOTE: Motion carried.  
g) Class B Beer/Wine License Applications for the license period 07/18/2025-06/30/2026 

i) Mamas Saloon Motion [Cummings/A.Kuhl] VOICE VOTE: Motion carried.  
h) One Open Class B Liquor License 3 Applications Received for the license period 07/18/2025-06/30/2026 Motion 

to Defer [Weihert/A.Kuhl] VOICE VOTE: Motion carried. 
(1) FYR BBQ, 
(2)  Mama’s Saloon 
(3) The 8 of Billiards. 

Motion to go into Closed Session [C. Kuhl/Weihert] ROLL CALL Y-7 No-0 
i) Operator’s License Appeal [NOTES: The council may convene in closed session per Wis. Stat. 119.85 (1)(a) 

Deliberating concerning a case which was the subject of any judicial or quasi-judicial or hearing before that 
governmental body.  
 

Motion to come out of Closed Session into Open [C. Kuhl/Thomas] ROLL CALL Y-7 N-0 

Motion to table for one month [C. Kuhl/Cummings] VOICE VOTE: Motion carried. 

 

9) FUTURE AGENDA ITEMS AND ANNOUNCEMENTS 
 

10) ADJOURNMENT [C. Kuhl/Cummings] VOICE VOTE: Motion carried. 8:29 pm 
 

 
Attest: 
Jeanne Ritter Clerk/Deputy Treasurer 
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AGREEMENT FOR FIRE PROTECTION AND AMBULANCE SERVICE 

 

THIS AGREEMENT (the “Agreement”) is entered into effective as of the last date of 

signature below, by and between the City of Waterloo, a Wisconsin municipal corporation, 

existing pursuant to Chapter 62 of the Wisconsin Statutes, (the “City”), and the Town of  Waterloo, 

a Wisconsin town existing pursuant to Chapter 60 of the Wisconsin Statutes (the “Town”). 

WHEREAS, sections 60.55, 61.65 and 62.13 of the Wisconsin Statutes authorize the City 

and Town to provide fire protection and rescue services; and 

WHEREAS, section 66.0301 of the Wisconsin Statutes authorize the City and Town to 

enter into contracts with each other for the furnishing of services and/or the joint exercise of any 

power or duty required or authorized by law; and 

WHEREAS, the City and Town desire to provide for the provision of fire protection and 

rescue services on a cost effective and efficient basis; and 

WHEREAS, the Town desires to promote and make available adequate and reliable fire 

protection and ambulance services to persons within the boundaries of the Town, and which 

primary services are described below and are covered by this Agreement; and 

WHEREAS, the City is willing to provide fire protection and ambulance services within 

the Town in accordance with the terms and conditions set forth in this Agreement. 

NOW, THEREFORE, in consideration of the mutual promises and covenants of each other 

contained in this Agreement, and other good and valuable consideration, the receipt and 

sufficiency of which is hereby mutually acknowledged, the parties agree as follows: 

1. DEFINITIONS.  Except as otherwise specifically defined in this Agreement, the 

following terms shall have the following meanings: 

a. “Emergency Medical Technician” or “EMT” has the same meaning as chapter 

256 of the Wisconsin Statutes. 

b. “Fire Chief” means the chief of the Fire Department. 

c. “Fire Department” means Waterloo Fire and Rescue. 

d. “Fire and Ambulance Services” or “Services” means fire prevention services, fire 

protection services, and related services, including structural firefighting, fire suppression, rescue, 

hazardous materials operational level response, fire code inspection and enforcement, fire code, 

confined space operational level response, preconstruction building plan review, fire investigation, 

vehicle extrication, basic life support, emergency medical services as set forth in Chapter 256 of 

the Wisconsin Statutes, public education about fire prevention and safety, and fire cause and origin 

determination. 
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e. “Primary Service Area” has the same meaning as chapter DHS 110 of the 

Wisconsin Administrative Code. 

2. SERVICES. 

a. The City agrees to provide to the Town Fire and Ambulance Services to all persons 

in need of such Services within the primary service area set forth in Exhibit A (the “Primary 

Service Area”).  Emergency medical services shall be provided at the following level: 

1.  Advanced Emergency Medical Service (Technician Level); 

2.  Basic Emergency Medical Service (Basic Emergency Medical Technician)   

 

b. The City, through the Fire Department, shall provide Fire and Ambulance Services 

to the Town, including the furnishing of necessary fire protection apparatus, ambulances, and 

personnel. The equipment and personnel responding to any call shall be at the discretion of the 

Fire Chief; provided, that in the event of an emergency within the City, or within another township 

being likewise served for fire and ambulance service by the City, or for other good reason, the Fire 

Chief in his/her discretion and in good faith may order a portion of the apparatus and personnel to 

respond to such other township or to the City.  The extent of the obligation of the City herein is 

that the City will make reasonable efforts to provide Fire and Ambulance Services to the Primary 

Service Area in the Town, subject to the reasonable need to respond to other incidents, as 

determined by the Fire Chief.   

c. The Fire Department shall have and retain full control, authority, and ownership of 

the fire fighting and ambulance equipment, and shall have full responsibility for the storage, 

maintenance, and repair to said fire fighting and ambulance equipment.   

d. The Town shall take all reasonable action to provide fire prevention and minimize 

unnecessary ambulance calls in the Town, and to implement all reasonable recommendations of 

the Fire Department with respect to such action. 

e. The Town agrees the City will be the primary provider of Fire and Ambulance 

Services within the Primary Service Area, and that the City shall be the first Fire and Ambulance 

Services provider to be called upon to provide Services within said Primary Service Area.  The 

Town shall not enter into any other agreements for the provision of Fire and Ambulance Services 

within the Primary Service Area during the term of this Agreement.   

3. INSURANCE.  The City shall obtain and maintain policies of liability insurance, worker’s 

compensation insurance, and insurance covering the fire fighting and ambulance equipment and 

its personnel, in amounts and coverages determined appropriate by the City.  The City shall 

promptly provide certificates of insurance to the Town upon request. 

4. STANDARD OF CARE.  The City shall provide ambulance and emergency medical 

services, consistent with the standards set forth in Chapter 256 of the Wisconsin Statutes. The 

City's standard of care shall be that of Advanced Emergency Medical Technician (A License) for 

the City's primary emergency medical services unit.  In the event that the City is required, as 

reasonably determined by the City, to utilize a second unit, the standard of care shall be that of a 
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Basic Level Crew. The Fire Chief shall have the discretion to allocate resources as deemed the 

best interest of the Parties. 

5. EQUIPMENT AND PERSONNEL.  In providing Fire and Ambulance Services, the fire 

apparatus and ambulances utilized by the City shall be properly approved and licensed by the State 

of Wisconsin. Such apparatus and equipment shall be owned by the City, and such apparatus 

attendants shall be employed by the City.  The City shall maintain all vehicles and equipment in 

good working order as required by law. The City shall maintain all necessary licenses for operation 

of the Fire and Ambulance Services. All fire fighters and emergency medical technicians 

functioning as attendants shall be licensed or certified by the State of Wisconsin.  All Ambulances 

shall have the required minimum staffing as established in chapter 256 of the Wisconsin Statutes 

to comply with the terms of their license issued by the Department.  All Ambulances shall at all 

times carry equipment, supplies, and medications sufficient to meet or exceed the requirements of 

Chapter Trans 309 of the Wisconsin Administrative Code. 

The Fire Department shall comply with the provision of the Health Insurance Portability 

and Accountability Act of 1996 (HIPAA). 

6. COMPENSATION. 

A)     Aggregate Value Based on current coverage value for Fire and EMS. Allocated on the basis 

of the total equalized assessed valuation in the area served, and in the manner set forth on the 

attached exhibits   

B)  (Additional EMS Coverage Only)In consideration of the services to be provided herein to 

the Town by the City, the Town shall compensate the City at the per capita rate specified in Exhibit 

B (the “Compensation Schedule”) multiplied by the number of Town residents that live within 

the Primary Service Area (but outside the current Waterloo Fire Department response area), as 

determined by the Town Clerk from Jefferson County records, and the annual sum due will be set 

accordingly. Such population determination shall be made after June 1, but before July 1 of each 

year and conveyed by the Town Clerk to the City Clerk, and in the same manner each and every 

year thereafter that this Agreement remains in effect. One-half (1/2) of the annual sum shall be 

paid to the City on or before the subsequent February 1 of each year, and the remaining one-half 

(1/2) of the annual sum shall be paid on or before August 1 thereafter of each year. 

Payments made under this paragraph shall be deemed to be for the calendar year in which 

the same is paid. These payments are in the form of a non-refundable subsidy in consideration of 

the City providing the services to the population residing within the Primary Service Area. 

7. PATIENT BILLING AND COLLECTION.  The Fire Department shall be solely 

responsible, at its sole cost, for all patient billing and collection.  The Fire Department shall comply 

with all Medicare, Medicaid, and other applicable regulations regarding appropriate billing 

information, and provide services hereunder in compliance with all applicable federal, state, and 

County ordinances, rules and regulations. 

8. TERM.  The initial term of this Agreement shall be for three (3) years, commencing on  

      and terminating at midnight,    

 .  The Agreement shall automatically renew thereafter for subsequent one (1) year terms, 
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unless notice is given by either party to nonrenewal at least 120 days prior to expiration of said 

term 

9. NOTICE TO CURE BREACH.  If either party violates any terms of this Agreement, 

when such breach becomes known to the other party or reasonably should have become known 

with reasonable diligence, the party shall provide the other with notice of such breach as provided 

below. The breaching party shall cure any breach no later than sixty (60) days after the giving of 

such notice by the other. If the cure is not timely effectuated, then the party sending notice may 

terminate this Agreement by giving a notice of termination of at least sixty (60) days, as provided 

above. In addition to termination, the non-breaching party may also pursue any other remedies 

available to it under law. In the event litigation, the party which substantially prevails in such 

litigation shall recover in addition to any monetary damages, its costs and expenses in pursuing 

such litigation, including reasonable attorney fees. 

If the breach is for failure to pay any monetary amounts due under this Agreement, the 

above right to cure shall be reduced to five (5) days. Upon failing to timely cure a failure to pay, 

the City may immediately cease providing service under this Agreement. 

10. DISPATCH.  The Town shall immediately forward to the City, at no cost to the City, all 

"9-1-1" emergency and non-emergency calls. The Town shall use the existing "9-1-1" system 

already in place at Jefferson County Emergency Dispatch Center to do so. 

11. MISCELLANEOUS. 

a. Non-Assignability.  This is a personal service agreement between the Town and the 

City. The City may not assign any of the obligations or rights (other than the right to receive the 

compensation) contained in this Agreement to any other party, without the prior written consent 

of the Town.  

b. Notices.  Any written notice or demand hereunder shall be in writing and shall be 

served by ordinary mail, personal delivery, certified mail, return receipt requested. Notice shall be 

deemed given when either personally delivered, or if mailed, the third business day after such 

notice is mailed. 

c. Service of Notices.  Such notices shall be served or mailed as follows: 

To the City: 

City Clerk 

136 North Monroe Street 

Waterloo WI. 53594 

To the Town: 

Town Chair 
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d. Amendment.  This Agreement sets forth all of the promises, inducements, 

agreements, conditions and understandings between the parties hereto relative to the subject matter 

thereof, and there are no promises, agreements, conditions or understandings, either oral or written, 

expressed or implied, between them, other than as herein set forth. Except as herein otherwise 

provided, no subsequent alteration, amendment, change or addition to this Agreement shall be 

binding upon the parties hereto unless authorized in accordance with law, in written amendment 

and properly executed by the City and the Town. 

e. Severability.  If any section, subsection, sentence, clause, phrase or portion of this 

Agreement is for any reason held invalid or unconstitutional by any court of competent 

jurisdiction, such portion shall be deemed a separate and distinct and independent provision and 

such holding shall not affect the validity of the remaining portions thereof. 

f. Waiver.  Neither party shall be excused from complying with any of the terms and 

conditions of this Agreement by any failure of the other party upon one or more occasions to insist 

upon or seek compliance with any such terms and conditions. 

g. Force Majeure.  If performance of any covenant to be performed hereunder by any 

party is delayed as a result of circumstances which are beyond the reasonable control of such party, 

which circumstances may include, but are not limited to, acts of God, war, acts of civil 

disobedience, harsh weather, strikes or similar acts, the time for such performance shall be 

extended by the amount of time of such delay. 

h. Governing Law.  This Agreement shall be construed, interpreted and enforced in 

accordance with the laws of the State of Wisconsin. The Parties shall at all times observe and 

comply with all federal, state and local laws, regulations and ordinances which are in effect, as of 

the date hereof, which may affect the conduct of the services to be provided under this Agreement. 

i. Indemnification.  The City and Town agree to indemnify, hold harmless and defend 

the other party, its elected and appointed officials, officers, employees and agents from any and all 

claims, suits, damages, losses, and expenses, including but not limited to reasonable attorney’s 

fees, arising out of or resulting from the indemnifying party’s performance of, or failure to perform, 

the activities provided under this Agreement, but only to the extent caused in whole or in part by 

the negligent acts or omissions of the indemnifying party, or anyone acting under its direction or 

control, or on its behalf. 

j. No Partnership.  Nothing in this Agreement shall be construed to create any co-

partnership, principal and agent, joint venture or other similar relationship between the parties 

hereto and no party may incur debts or liabilities in the name, or on behalf, of any other party 

unless expressly approved by the party to be bound thereby in a written instrument signed by such 

party. 

k. Nonwaiver of Governmental Immunity.  Notwithstanding any provision to the 

contrary contained herein, no provision of this Agreement shall be construed as a waiver of any 

immunity or limitation of liability granted to or conferred upon any party by applicable provisions 

of Wisconsin law. 
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l. No Third-Party Beneficiaries.  This Agreement is intended solely to regulate the 

obligations of the parties hereto with respect to one another. Nothing in this Agreement is intended 

to create, admit or imply any liability to any third-party nor to provide any benefit to any person, 

firm, corporation or governmental or non-governmental entity not a party to this Agreement. 

m. Counterparts.  This Agreement may be executed electronically and in counterparts, 

each of which shall be deemed an original, and all of which together shall constitute one and the 

same instrument. 

n. Neutral Construction.  The parties acknowledge that this Agreement is the product 

of negotiations between the parties and that, prior to the execution hereof, each party has had full 

and adequate opportunity to have this Agreement reviewed by, and to obtain the advice of, its own 

legal counsel with respect hereto. Nothing in this Agreement shall be construed more strictly for 

or against either party because that party's attorney drafted this Agreement or any part hereof. 

o. Public Records Law.  Each party herein shall reasonably cooperate with the other 

parties herein to facilitate compliance with the Wisconsin Public Records Law, sec. 19.21, et seq., 

Wis. Stats., and upon request by any other party, provide to the requesting party all documents in 

their possession or control which are subject to release under such law. 

 

THE FOLLOWING EXHIBITS ARE ATTACHED AND INCORPORATED 

HEREIN: 

Exhibit A: Primary Service Area 

Exhibit B: Compensation Schedule 

 

[Signature Page Follows] 
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IN WITNESS WHEREOF, the parties have executed this Agreement effective as of the 

last date of signature below. 

CITY OF WATERLOO 

 

 

BY: _________________________________       

       Jenifer Quimby, Mayor      Date 

 

 

ATTEST: _________________________________       

                 Jeanne Ritter, Clerk     Date 

 

TOWN OF WATERLOO 

 

 

BY: _________________________________       

        , Town Chair     Date 

 

 

ATTEST: _________________________________       

                 , Town Clerk    Date 
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EXHIBIT A 

Primary Service Area 
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EXHIBIT B 

Compensation Schedule 

In accordance with Section 6 of this Agreement, the Town shall compensate the City at the 

per capita rate specified below: 

Year  Amount 

2026  $___30/per capita 

2027  $___32/per capita 

2028  $___33/per capita 



Project Engineer
7/31/2025

































Project Engineer
7/31/2025

















 

 

                 

                          136 North Monroe Street  
Waterloo, WI  53594 

         Phone:  (920) 478-3025 
      Fax: (920) 478-2021 

      www.waterloowi.us 

 

__________________________________________________________________________________________ 

ORDINANCE #2025-11 

 
An Ordinance Creating Chapter 175 Regulating Massage Parlors  

 
       WHEREAS, the Common Council finds it to be in the public interest to regulate massage parlors in the City.   
 

NOW, THEREFORE, the Common Council of the City of Waterloo, Jefferson County, Wisconsin, do ordain as follows: 
 

SECTION 1. Chapter 175 of the Code of Ordinances is hereby created as set forth in Exhibit A. 
 

SECTION 2. All other provisions of the Code of Ordinances not specifically amended herein shall remain 
unmodified and in full force and effect. 
 

SECTION 3. This ordinance shall take effect upon passage and publication as provided by law. 
 
Acted on and adopted at a result meeting of the Common Council on     , 2025.  
 
 

CITY OF WATERLOO 
 
 

_________________________ 
Jenifer Quimby, Mayor 

 
Attest:  
 
 
_________________________ 
Jeanne Ritter, City Clerk 
 
 
Date Adopted_____________  Date Published______________ 
 

http://www.waterloowi.us/


 

 

MASSAGE PARLORS 

§ 175-1. Purpose and Intent 
The City of Waterloo enacts this ordinance to protect public health, safety, and welfare by 
ensuring that businesses offering massage services operate in a professional and legitimate 
manner, preventing illegal activities such as prostitution and human trafficking. 

§ 175-2. Definitions 
For the purposes of this ordinance: 

• “Massage”: Any method of treating external parts of the human body for remedial, 

relaxation, or therapeutic purposes by rubbing, stroking, kneading, tapping, 

pounding, vibrating, or other similar methods. 

• “Massage Parlor/Establishment”: Any business that advertises or offers massages 

for compensation, excluding licensed medical offices and physical therapy practices. 

• “Massage Establishment License” means a license issued by the City under the 

authority of this ordinance, permitting the operation of a business where massage 

therapy services are offered or provided for compensation. 

• “Massage Therapist”: An individual licensed by the State of Wisconsin under Wis. 

Stat. § 460.04 to engage in the practice of massage therapy or bodywork therapy. 

• “Massage Therapist License” means a valid and active credential issued by the 

Wisconsin Department of Safety and Professional Services (DSPS) pursuant to Wis. 

Stat. § 460.04, authorizing an individual to practice massage therapy or bodywork 

therapy in the State of Wisconsin. 

• “Owner” means any person or entity holding a legal or equitable interest in the 

massage establishment, including, but not limited to, any sole proprietor, partner, 

corporate officer, or limited liability company member. 

• “Table shower” means a procedure in which a client lies on a table or platform 

while being sprayed or washed by a massage therapist or employee, often 

associated with spa-type water massages. 

• “Vichy shower” means a system that sprays water over a client while they are lying 

down and may involve physical contact. 

• “Sexually Explicit Advertising” means any written, visual, or oral communication 

that: Depicts or describes sexual conduct or nudity; Suggests, implies, or offers 

sexual activity, erotic services, or other acts not permitted by Wisconsin law; 

Includes terminology commonly associated with prostitution or escort services, 



 

 

such as “happy ending,” “sensual massage,” “erotic rub,” “sexy staff,” “special 

services,” or similar terms. 

• “Refusal to Allow Inspection” means a licensee’s or employee’s denial, delay, 

obstruction, or limitation of lawful entry by authorized city officials during posted 

or known business hours for purposes of conducting inspections as required by this 

ordinance. 

• “Business Hours” means the posted hours during which the massage establishment 

is open to the public for the provision of massage services, but in no event earlier 

than 8:00 AM or later than 8:00 PM, unless a variance is granted by the City. 

• “Locked During Business Hours” means any action by which the establishment’s 

main entrance door is physically secured against entry by customers or public safety 

officers during posted business hours, except during an emergency lockdown 

situation necessary for the immediate safety of those present. 

• “Premises” means the physical location occupied by the massage establishment, 

including all rooms, hallways, restrooms, and storage areas used in the operation of 

the business. 

• “Prostitution” means intentionally engaging in, offering to engage in, or requesting 

another to engage in sexual intercourse, sexual contact, or any lewd or lascivious act 

for anything of value, including money, goods, services, or other benefits. 

• “Solicitation of Prostitution” means knowingly requesting, encouraging, inducing, 

or attempting to cause another person to engage in an act of prostitution, regardless 

of whether money or anything of value is exchanged, and regardless of whether the 

act actually occurs. Includes verbal or written offers, gestures, coded language, or 

online communication made for the purpose of arranging sexual activity in 

exchange for value. Applies to clients (“johns”), facilitators, or anyone attempting to 

procure sexual services. 

• “Law Enforcement Officer” means any person employed by a city, county, or the 

State of Wisconsin who is vested by law with the duty to maintain public order or to 

make arrests for crimes, including but not limited to police officers, sheriff’s 

deputies, state patrol officers, and investigators from the Wisconsin Department of 

Justice. 

• “Authorized Inspector” means any city, county or state official, employee, or agent 

who is designated by law to conduct inspections of massage establishments for 

compliance with this ordinance and state law, including but not limited to building 



 

 

inspectors, fire inspectors, zoning officials, public health officials, and business 

licensing personnel. 

§ 175-3. License Required 
(a) No person shall operate a massage parlor within the City of Waterloo without first 
obtaining a Massage Establishment License from the City Clerk. 
(b) All persons providing massages must possess a valid Wisconsin Massage Therapist or 
Bodywork Therapist license. 

§ 175-4. Application for Massage Establishment License 
Applicants must submit to the City Clerk: 

1. Completed application form with: 

o Legal name and any aliases. 

o Proof of ownership or leasehold interest in the business premises. 

o List of all owners, partners, members, or corporate officers. 

2. Copy of a valid State of Wisconsin Massage Establishment license, if applicable. 

3. Background check authorization for each owner/operator. 

4. Nonrefundable application fee of $[amount] set by the Common Council. 

5. Floor plan of the premises showing all rooms and uses. 

§ 175-5. Conditions of Operation 
Massage establishments must: 

(a) Operate only between the hours of 8:00 AM and 8:00 PM, unless an extended-hours 
permit is issued. 
(b) Keep the premises clean, sanitary, and well-lit at all times. 
(c) Maintain a log of all massage services provided, including client names (or initials) and 
times, for a period of one year, available for inspection by law enforcement upon lawful 
request. 
(d) Ensure that massage therapists are properly clothed in professional attire and that no 
nudity or sexually explicit conduct occurs on premises. 
(e) Display each massage therapist’s state license prominently. 
(f) No person shall reside, sleep overnight, or maintain living accommodations at the 
massage establishment, including but not limited to the use of beds, cots, mattresses, or 
sleeping bags. 
(g) All external doors to the massage establishment accessible to the public shall remain 
unlocked during regular business hours when services are being provided, unless the 
business is closed to the public. 
(h) Nothing in this subsection shall prevent the locking of doors during an emergency 



 

 

lockdown situation when necessary for safety. 
(i) No advertising, display, or promotion of sexually explicit conduct, acts, or services shall 
be permitted at the establishment or online.  
(j) The use of table showers, Vichy showers, or similar equipment that involves bathing or 
washing of clients by employees is strictly prohibited within the massage establishment. 

§ 175-6. Prohibited Acts 
No massage establishment or therapist shall: 

(a) Allow, offer, or engage in sexual activity or conduct of a sexual nature on the premises. 
(b) Employ anyone as a massage therapist who does not possess a valid state license. 
(c) Operate as a front for prostitution, human trafficking, or other illegal activities. 

§ 175-7. Duty to Report Solicitation of Prostitution 

(a) Mandatory Reporting Requirement 
Any massage therapist, employee, or license holder of a massage establishment who is 
directly solicited for prostitution by a client or other individual on the premises shall 
immediately report the incident to the Waterloo Police Department or other law 
enforcement agency. 

(b) Method of Reporting 
Reports may be made verbally or in writing and must include, to the extent known: 

1. The date and time of the incident; 

2. A description of the individual making the solicitation; 

3. Any identifying information (e.g., name, phone number, license plate, appointment 

record); and 

4. A description of the conduct that constituted the solicitation. 

(c) Employer Notification Not Required 
Nothing in this section shall require a massage therapist or employee to notify an employer 
or supervisor before making the report. Reports may be made confidentially. 

(d) Retaliation Prohibited 
No owner, manager, or supervisor of a massage establishment shall discharge, discipline, or 
otherwise retaliate against any person for reporting a solicitation of prostitution in good 
faith. 

(e) Failure to Report 
Failure by a licensed massage therapist or employee to report a known act of solicitation 
may result in penalties under sections 8 and 9.  

175- 7. Inspections 
Any law enforcement officer, health department inspectors, and/or duly authorized 
officials may conduct reasonable inspections of licensed massage establishments during 



 

 

operating hours to ensure compliance with this ordinance. 
 

It is unlawful for any licensee, employee, or agent to refuse, hinder, or interfere with any 
lawful inspection authorized by this section. 

§ 175-8. Penalties 
Violation of this ordinance shall subject the offender to: 

• A municipal forfeiture not less than $250 and not more than $2,500 per violation. 

• Refusal to permit a lawful inspection shall constitute a separate violation, subject to 

an additional forfeiture of not less than $500 and not more than $2,500. 

• Possible suspension or revocation of the massage establishment license after notice 

and hearing. 

• Violation of Section 5(f) (prohibition on living accommodations) shall be subject to 

an immediate fine of $500 per violation and may result in emergency suspension of 

the massage establishment license. 

§ 175-9. Reporting of Violations to State Authorities 

(a) Mandatory Reporting: 

The City Clerk or designee shall report any of the following to the Wisconsin Department of 

Safety and Professional Services (DSPS): 

1. Any violation by a licensed massage therapist involving illegal sexual activity, 

controlled substances, fraud, or violations of professional licensing standards; 

2. Any conviction of a massage therapist for a felony or misdemeanor related to their 

practice; 

3. Any finding that a therapist has engaged in unlicensed practice of massage therapy 

or bodywork therapy. 

(b) Notification Contents: 

Reports to DSPS shall include: 

• Name of the individual; 

• Wisconsin license number (if applicable); 

• Description of the violation or incident; 

• Disciplinary actions taken by the City; and 

• Any supporting documentation from investigations or hearings. 



 

 

(c) Timing: 

Reports shall be made within ten (10) business days after the City determines that a 

reportable violation has occurred. 

§ 175-10. License Suspension and Revocation 
(a) Grounds: 
The City may suspend or revoke any Massage Establishment License for any of the 
following: 

1. Violation of any provision of this ordinance or state law regulating massage 

establishments. 

2. Conviction of any owner, manager, or employee for a crime involving prostitution, 

human trafficking, sexual misconduct, or controlled substances. 

3. Refusal to allow a lawful inspection under Section 7. 

4. Three or more ordinance violations occurring within a twelve (12) month period. 

(b) Procedure: 
Before suspension or revocation, the licensee shall be entitled to a hearing before the 
Common Council or its designated hearing officer. 

• Written notice stating the grounds for suspension or revocation and the time and 

place of the hearing shall be served at least ten (10) days prior to the hearing. 

• The licensee may appear at the hearing with or without legal counsel, present 

evidence, and cross-examine witnesses. 

• The Common Council may suspend the license for a period not to exceed ninety (90) 

days or revoke the license entirely. 

(c) Emergency Suspension: 
If the City determines that the continued operation of a massage establishment presents an 
immediate threat to public health, safety, or welfare, the Chief of Police or City Clerk may 
issue a temporary suspension order pending a hearing, effective immediately. 

§ 175-11. License Renewal 
(a) Term and Expiration: 
All Massage Establishment Licenses issued under this ordinance shall expire on December 
31 of each year, regardless of the date of issuance. 

(b) Renewal Application: 
Licensees seeking renewal must submit a renewal application to the City Clerk no later 
than November 30 of each year, which shall include: 

1. Updated ownership and operator information. 



 

 

2. Proof of continued compliance with applicable state licensing requirements. 

3. Certification that all massage therapists employed hold valid Wisconsin licenses. 

4. Authorization for updated background checks on owners and operators. 

5. Payment of a renewal fee as set by the Common Council. 

(c) Grounds for Denial of Renewal: 
Renewal may be denied for: 

1. Failure to comply with the requirements of this ordinance. 

2. Outstanding fines, forfeitures, or unpaid taxes owed to the City. 

3. Pending or prior disciplinary action against the massage establishment or its 

employees. 

4. A material misstatement or omission on the renewal application. 

(d) Renewal Hearing: 
If the City Clerk intends to deny renewal, the licensee shall be entitled to a hearing before 
the Common Council or designated hearing officer, following the same notice and hearing 
procedures described in Section 9(b). 

§ 175-12. Severability 
If any section, subsection, sentence, clause, or phrase of this ordinance is held 
unconstitutional or invalid by a court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions. 

§ 175-13. Effective Date 
This ordinance shall take effect upon passage and publication according to law. 

 



 

 

Appendix A – Penalties and Enforcement Summary Table 

Violation Type Penalty Other Consequences 

Operating without a Massage 

Establishment License 

$500 – $2,500 

per violation 

Immediate cease-and-desist order; possible 

criminal charges under state law; License 

suspension or revocation 

Employing unlicensed massage 

therapists 

$500 – $2,500 

per violation 

Immediate cease-and-desist order; License 

suspension or revocation; possible criminal 

charges under state law 

Violation of Conditions of 

Operation (e.g., hours, dress 

code, records) 

$250 – $2,500 

per violation 

License suspension after 3 violations in 12 

months 

Refusal to allow lawful 

inspection 

$500 – $2,500 

per violation 

Immediate license suspension pending 

hearing 

Offering or allowing sexual 

activity on premises 

$1,000 – 

$2,500 per 

violation 

Immediate emergency suspension; probable 

license revocation; possible criminal charges 

under state law 

Failure to renew license on time 
$100 late fee + 

renewal fee 
Potential suspension of operating authority 

Material misstatement on 

application or renewal 

$250 – $2,500 

per violation 
Denial or revocation of license 

 

Enforcement Actions Summary 

Action Trigger Process 

License 

Suspension 

3 ordinance violations within 12 

months; refusal to allow inspection; 

threat to public health/safety 

Notice and hearing before Common 

Council or hearing officer 

Emergency 

Suspension 

Immediate threat to public 

health/safety 

Temporary suspension issued by Chief 

of Police or City Clerk, effective 

immediately, followed by a hearing 



 

 

Action Trigger Process 

License 

Revocation 

Repeated or serious violations, criminal 

convictions tied to premises 

Hearing with notice; revocation 

decision by Common Council 

License 

Renewal 

Denial 

Outstanding violations, unpaid fines, 

inaccurate renewal application, 

disqualification under state law 

Notice and hearing before Common 

Council or hearing officer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

City of Waterloo, Wisconsin 

Massage Establishment License Application Form 

City Clerk’s Office 

 

1. Business Information 

• Legal Business Name: _________________________________________ 

• Doing Business as: ____________________________________________ 

• Business Address: _____________________________________________ 

• Business Phone Number: ________________________________________ 

• Business Email Address: ________________________________________ 

• Business Entity Type: □ Sole Proprietor □ Partnership □ Corporation □ LLC 

 

2. Applicant (Owner/Operator) Information 

• Full Legal Name: ____________________________________________ 

• Date of Birth: _______________________________________________ 

• Home Address: ______________________________________________ 

• Phone Number: ______________________________________________ 

• Email Address: ______________________________________________ 

(If multiple owners/partners, attach additional sheets with full information.) 

 

3. Premises Information 

• Property Owner Name (if leased): _________________________________________ 

• Property Owner Contact Information: ______________________________________ 

• Attach copy of lease agreement or proof of ownership. 

• Attach floor plan showing layout of business, including all rooms. 

 



 

 

 

4. Massage Therapist Information 

List all massage therapists employed or contracted (attach additional sheets if necessary): 

Name Wisconsin License Number Expiration Date 

 

5. Criminal History 

Has any owner, operator, or managing employee been convicted of any crime involving 

prostitution, human trafficking, controlled substances, or any offense involving moral turpitude? 

□ Yes □ No 

(If Yes, attach detailed explanation.) 

 

6. Required Attachments 

• □ Copy of all owners' photo IDs 

• □ Proof of valid massage therapist licenses for all employees 

• □ Authorization for Background Check (attached form) 

• □ Application Fee ($[amount]) 

• □ Signed Certification (below) 

 

7. Certification 

I hereby certify that the information contained in this application is complete and true. I 

understand that any false statement may result in denial, suspension, or revocation of any license 

issued. I authorize the City of Waterloo to conduct background checks as required. 

Applicant Signature: _____________________________ Date: ___________ 

 

 

 

 

 



 

 

City of Waterloo, Wisconsin 

Massage Establishment Inspection Checklist 

Police Department 

 

Business Name: _______________________________________ 

Address: _____________________________________________ 

Date of Inspection: ____________________________________ 

Inspector Name: ______________________________________ 

 

Premises 

• □ Business license displayed prominently. 

• □ Massage therapist licenses displayed for all practitioners. 

• □ Floor plan matches submitted plan. 

• □ Premises clean, sanitary, and well-lit. 

• □ All treatment rooms properly labeled and accessible for inspection. 

• □ No beds, cots, mattresses, sleeping bags, or evidence of overnight living on premises. 

• □ All doors accessible to the public remain unlocked during business hours (unless 

emergency). 

• □ No table showers, Vichy showers, or similar bathing equipment observed or in use. 

 

• □ No plumbing fixtures installed in massage rooms for client bathing purposes. 

 

 

Personnel 

• □ All individuals providing massage are licensed in Wisconsin. 

• □ Professional attire worn by all massage therapists. 

• □ Employees aware of and complying with hours of operation. 

 



 

 

Records 

• □ Client logbook maintained properly (client names/initials, date/time). 

• □ Logbook available for lawful inspection. 

• □ Retention of client records for one year. 

 

Operations 

• □ No sexually explicit materials or advertisements visible. 

• □ No evidence of sexual activity or solicitation. 

• □ No alcohol, illegal drugs, or unlicensed sales on premises. 

• □ No sexually explicit advertisements, flyers, or marketing materials displayed or 

distributed. 

• □ Refusal to inspect: □ Yes □ No 

 

Final Notes/Violations: 

 

 

 

Inspector’s Recommendation: 

□ Approved □ Re-inspection required □ Violation Notice Issued 

Inspector Signature: ____________________________________ Date: ___________ 

 

 

 

 

 

 

 



 

 

City of Waterloo, Wisconsin 

NOTICE OF VIOLATION – MASSAGE ESTABLISHMENT 

 

Date of Issue: ____________________ 

Time of Issue: ____________________ 

Business Name: ______________________________________ 

Business Address: ____________________________________ 

Owner/Manager (if known): _____________________________ 

Phone Number: ______________________________________ 

Inspector/Officer Name: _______________________________ 

Badge/Employee Number (if applicable): _________________ 

 

Nature of Violation(s) 

(Check all that apply) 

□ Operating without a valid Massage Establishment License 

□ Employing unlicensed massage therapist(s) 

□ Refusal to allow lawful inspection 

□ Providing massage services outside of permitted business hours 

□ Failure to maintain required client records 

□ Sleeping or living on premises (beds, cots, mattresses, etc.) 

□ Locked doors during regular business hours (non-emergency) 

□ Sexual activity or solicitation observed or reported 

□ Failure to display licenses properly 

□ Other (describe below) 

Other / Description of Violation: 

 



 

 

 

 

 

Required Corrective Action(s) 

| □ | Cease and desist specific activity immediately | | □ | Submit corrected documentation 

within ___ days | | □ | Appear at hearing scheduled for: ______________ | | □ | Business 

ordered temporarily closed pending hearing | | □ | Other corrective action (describe): 

______________ | 

 

Penalty Information 

• Potential Fine: $__________ per violation. 

• License Action: May result in suspension, revocation, or non-renewal. 

• State Reporting: Violation may be reported to the Wisconsin Department of Safety and 

Professional Services (DSPS) if applicable. 

 

Service of Notice 

| □ | Delivered in person to owner/manager | | □ | Posted conspicuously on premises | | □ | 

Sent via certified mail to business address | 

Recipient Name (printed): _____________________________________ 

Recipient Signature (if available): ____________________________ 

Date: _______________ 

 

Inspector/Officer Signature: ____________________________ 

Date: _______________ 

 

Important 

Failure to correct the violations described herein may result in additional enforcement actions, 

including increased fines, suspension or revocation of the Massage Establishment License, or 

other legal remedies. 



 

 

For questions, contact: 

City Clerk’s Office 

Phone: [Insert City Phone Number] 

Email: [Insert City Email Address] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

City of (City), Wisconsin 

NOTICE OF HEARING – MASSAGE ESTABLISHMENT LICENSE 

 

Date of Issue: ____________________ 

Time of Issue: ____________________ 

Business Name: ______________________________________ 

Business Address: ____________________________________ 

Owner/Manager (if known): _____________________________ 

Phone Number: ______________________________________ 

Hearing Date: ________________________ 

Time of Hearing: ________________________ 

Hearing Location: [Insert Location, e.g., City Hall, Council Chambers] 

 

Notice of Hearing for Violation(s) 

You are hereby notified that a hearing will be held to address the following violation(s) related 

to your Massage Establishment License: 

□ Operating without a valid Massage Establishment License 

□ Employing unlicensed massage therapist(s) 

□ Refusal to allow lawful inspection 

□ Providing massage services outside of permitted business hours 

□ Failure to maintain required client records 

□ Sleeping or living on premises (beds, cots, mattresses, etc.) 

□ Locked doors during regular business hours (non-emergency) 

□ Sexual activity or solicitation observed or reported 

□ Failure to display licenses properly 

□ Other (describe below) 



 

 

Violation(s) Reported by: 

 

 

 

Hearing Details 

At the hearing, you may present evidence, testimony, and witnesses. You may also be 

represented by legal counsel. The purpose of the hearing is to determine if your license will be 

suspended, revoked, or if any fines will be assessed as a result of the violations listed above. 

 

Your Rights: 

• You have the right to attend the hearing and speak on your behalf. 

• You may present any documents, records, or other evidence. 

• You may be represented by an attorney, at your expense. 

• If you fail to attend the hearing, the hearing officer may make a decision based on 

available evidence. 

 

Failure to Attend: 

If you do not attend the hearing, the hearing officer may decide to proceed in your absence, 

and a ruling may be issued based on the information available. Failure to attend may result in 

suspension, revocation, or other enforcement actions. 

 

Corrective Action: 

If the hearing determines that violations have occurred, corrective actions may include: 

• Fines (as specified in the ordinance). 

• Suspension or revocation of your Massage Establishment License. 

• Reporting of violations to the Wisconsin Department of Safety and Professional Services 

(DSPS) (if applicable). 

• Other enforcement actions authorized by City ordinance. 



 

 

 

Appeals Process: 

If you disagree with the outcome of the hearing, you may appeal the decision to the [City Board 

of Appeals or Common Council] within [time frame, e.g., 10 business days]. 

 

Contact Information: 

If you have any questions or require additional information, please contact: 

City Clerk’s Office 

Phone: [Insert City Phone Number] 

Email: [Insert City Email Address] 

 

Acknowledgment of Notice 

I, the undersigned, acknowledge receipt of this Notice of Hearing and understand that I am 

required to attend or respond as directed above. 

Recipient Name (printed): _____________________________________ 

Recipient Signature (if available): ____________________________ 

Date: _______________ 

 

City Clerk/Officer Signature: ____________________________ 

Date: _______________ 

 

 























                 
                          136 North Monroe Street  

Waterloo, WI  53594 
      Phone:  (920) 478-3025 

      Fax: (920) 478-2021 
      www.waterloowi.us 

 

______________________________________________________________________________              __ 
  

APPLICATION FOR SPECIAL EVENT or ENTERTAINMENT LICENSE 
 
Any Special Event or Entertainment Event sponsor requesting municipal approvals, services, assistance, and/or other 
support from the City of Waterloo for a special or entertainment event on public or private property must provide the 
following information. 
 
Submittal of application does not constitute approval. All applications must be reviewed. 
 
NAME OF SPONSOR (Applicant):           
 
STATUS: (circle one) unincorporated  incorporated   individual  other    
 
CONTACT NAME:             
 
PHONE NUMBER:     /    /    

DAYTIME       EVENING    FAX 
 

EMAIL ADDRESS:            
 
NAME OF EVENT:            
 
TYPE OF EVENT: (circle one) Festival  Parade  Caravan  Rally March  
 Race   Tag  Day  Other                   
PURPOSE OF EVENT:           
 
DATE OF EVENT:            
 
EVENT HOURS:                           SET UP HOURS                          BREAKDOWN___________ 
 
DESCRIPTION OF EVENT:           
 
SITE/ADDRESS FOR EVENT (list if multiple locations)        
            
 
PROJECTED ATTENDANCE:     PAST ATTENDANCE:      
 
NUMBER OF VOLUNTEERS/PERSONNEL FOR EVENT:       
 
RAIN POLICY:            
 
DATE APPLICATION MADE           
 
 
 
 
 
 
Pursuant to Section 172-2 Waterloo Municipal Code 
Application for Special Event or Entertainment License 
 
Form created: 03/11/2004 
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HOLD HARMLESS CLAUSE: 
The special event or entertainment sponsor hereby agrees to indemnify and hold harmless the City of Waterloo, 
Wisconsin, its agents, public officials, officers, employees and authorized volunteers, from and against any and all 
legal actions, claims, damages, losses, expenses arising out of the permitted event/activity or any activity associated 
with the conduct of the sponsor’s operation of the event, including but not limited to, claims for personal or bodily 
injury, disease or death, or injury to or destruction of property, excluding claims caused by the willful commission or 
omission by employees of the City of Waterloo acting within the scope of their employment. 

Further, the event sponsor agrees to indemnify the City of Waterloo and any of its agents, public officers, officials or 
employees and authorized volunteers for any attorneys fees and court costs incurred or to be incurred in defending 
any actions brought against them as a result of the sponsor’s use of public property or operation of the event as set 
forth in the application for special permit. 

INSURANCE REQUIREMENTS: 
Proof of insurance is required of all Special or Entertainment Event Sponsors before the event. The attached list of 
insurance requirements should be reviewed immediately with your Insurance Agent to comply. Please provide a 
Certificate of Insurance with your completed application by,             20      to the City Clerk’s Office 136 N. Monroe 
Street, Waterloo, WI. 53594. Insurance coverage shall be from companies and in amounts acceptable to the City of 
Waterloo. Failure to provide said acceptable insurance coverage in a timely manner is grounds for non-issuance or 
revocation of the permit. 

PERMITTED USE OF PUBLIC PROPERTY: 
Whereas the Special or Entertainment Event Sponsor agrees to use the public property at  
in Waterloo, Wisconsin, known as, for staging of, the City of Waterloo does hereby agree to permit for use, at no cost, 
these premises for the date(s) of           through           20      .  Sponsor does 
hereby agree to conduct only that business/activity which is described in the Special Event Permit Application, and 
agrees to all municipal requirements. Sponsor further agrees that within thirty (30) days of the conclusion of the event 
it will, at its own expense, provide for the repair, replacement or maintenance of any damaged, lost or stolen portions 
of the subject property including, but not limited to landscaping, street or buildings and/or pavement. 

LIABILITY WAIVER: 
The event sponsor agrees for itself and/or its employees, agents, or volunteers associated or to be associated with the 
activity for which the permit is being sought, to waive and relinquish all claims that may result in any manner against 
the City of Waterloo, its agents, public officers, officials or employees and authorized volunteers from said sponsored 
event or activity, except for acts caused by the willful and wanton misconduct by employees of the City of Waterloo 
acting within the scope of their employment. 

AUTHORIZED SIGNATURES: 
I hereby attest that I am authorized to bind the sponsor and/or its employees, agents, or volunteers associated or to be 
associated with the activity for which the permit is being sought, to the terms of this agreement. I have read and 
understand all regulations and requirements outlined herein. I/we do hereby agree to abide by all rules and regulations 
outlined herein. I/we hereby agree to meet all requirements for documentation, certification, licensing, financial 
responsibility and all other aspects of staging a Special Event in the City of Waterloo, as outlined herein. I/we 
understand that our lack of meeting all requirements outlined herein may result in the denial or cancellation of the 
proposed Special or Entertainment Event. Permit applied for and all terms and stipulations agreed to by: 

Name (please print) Signature 

Signatory Title (if applicable) Date 

Pursuant to Section 172-2 Waterloo Municipal Code 
Application for Special Event or Entertainment License 

Form created: 03/11/2004 
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THIS APPLICATION, WITH A DETAILED SITE PLAN ATTACHED, AND ANY OTHER APPLICABLE DOCUMENTS 
AS OUTLINED HEREIN, MUST BE REMITTED TO THE CLERK’S OFFICE NO LATER THAN NINETY DAYS (90) 
PRIOR TO THE OPENING DAY OF THE EVENT. Application received late or incomplete may be denied. Direct mail 
to the City Clerk, City of Waterloo, 136 N. Monroe Street, Waterloo, WI. 53594. A copy of the application will then 
be forwarded to the appropriate committees and or Departments for consideration of approval, denial, and scheduling. 
 
 
 
Date application received:         Received by:                           
 
 
 
Clerk’s Office to complete the section below:  
 
Cc:   
           
               Police Department            Council Approval              
                                 Date 

               Fire Department      
               
              Public Works             Certificate of Insurance 
 
              Waterloo Utilities 
 
       
 

 
Fee for Profit Events = $50.00 per event. 
 
Fee is WAIVED for events held or sponsored by educational, charitable, nonprofit, or religious 
organizations when the proceeds are devoted to the purposes of such organization. 
 
 
 
 
Fee Paid:     Date Paid:     
 
 
 
Receipted by:         
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Attachment 1 
 

CITY OF WATERLOO INSURANCE REQUIREMENTS FOR SPECIAL EVENTS 

 
1. The City of Waterloo requires submission of a Certificate of Insurance along with the Special or Entertainment 
Events Application prior to review by the City’s Government Operations Committee. 
 
2. The Certificate of Insurance must include the following minimum limits of insurance coverage required for special 
events on City property:  
 
$300,000 Injury or death of one person; $1,000,000 for any one accident; $50,000 for Property Damage. 
 
3. The City of Waterloo must be named on the Certificate of Insurance as primary, non-contributory additional 
insured under the general liability policy for the event. 
 
4. The Certificate of Insurance must include the name of the special event, and the date, time and location of the 
event. 
 
5. The City of Waterloo reserves the right to request a copy of the actual policy represented by the Certificate of 
Insurance. 
 
6. No event will be allowed to proceed without receipt by the City of a valid Certificate of Insurance in full 
compliance with the above listed requirements. 
 
Any questions regarding these insurance requirements should be directed to the City Clerk’s Office at (920) 478-3025 
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SPECIAL EVENT or ENTERTAINMENT WORKSHEET 

NAME OF EVENT:  

DATE (S) OF EVENT:  HOURS: 

LOCATION/PROPERTY: 

SAFETY PROCEDURES: 

1) Will you be providing private on-site security?  YES NO 

If yes, list security company name. 

Where will security be needed? 

What times will security be needed? 

Will WPD officers be required?  YES   NO 

Municipal estimation of cost:   WPD Personnel @ $  /hour = $ 

2) What are your plans for medical assistance?

Municipal estimation of cost:   WFD equipment/personnel @ $ hours= $ 

3) Will there be fireworks at your event?   YES   NO 

Date of fireworks    Time of Fireworks 

Name/Address of company supplying fireworks_______________________________________ 

Fire Marshall must be contacted for approval and consultation. 

SET UP / CLEAN UP PROCEDURES: 

1) Name of person in charge of set up: ___________________________ phone #___________

2) What time will set up begin: _________________________

3) Name of clean up contact person: Cell Phone# 

4) Estimated time for clean up after event:

FEES AND PROCEEDS:

1) Will admission be charged for this event?  YES   NO 

If yes, how much: Adult  Seniors__________  Students________ _ 

Children 5 & under________ Families_______________ 

2) If a participant fee is charged, please indicate the amount: Booth: _________________

Concessionaire: 

Waterloo, WI 
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3) Will alcoholic beverage(s) be sold?   YES   NO 

If yes, what beverage and at what cost? ____________________________________________ 

4) What does the Sponsor intend to do with any revenue over and above the expenditures?  
             

(If this is a first year event, please provide a budget. If it is a repeat event, provide last year’s 
financials.) 

ENTERTAINMENT AND PROMOTIONS: 

2) List names of performers and entertainment groups: 

________________________________________  _________________________________ 

________________________________________  _________________________________ 

2) Describe other entertainment / activities planned for your event:      

              

3) How will your event be promoted? Television  Radio  Newspapers  Posters   Flyers 

other________________________________________________________________________ 

PUBLIC PROPERTIES PROCEDURES: 

If you are requesting city services, please complete the following area: 

1) Will you need barricades?   YES   NO 

Purpose of barricades:           

Location of placement: ________________________________ Amount needed ____________ 

Date barricades needed_________________________ Time of placement_________________ 

Name of company providing service if other than City _________________________________ 

2) Will you require electrical service(s)   YES   NO 

Entertainment: number of amps___________= ______________lines @ $20 Cost$__________ 

Equipment being used:__________________________________________________________ 

Location__________________________ Entertainer name_____________________________ 

Entertainment: number of amps__________=_______________lines@ $20 Cost $__________ 

Equipment being used: _________________________________________________________ 

Location: ________________________ Entertainer name______________________________ 
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Concessions: _________________amps= _________________lines @ $20 Cost $__________ 

Equipment being used: _________________________________________________________ 

Location:_____________________________________________________________________ 

Concessions: _________________ amps=________________lines @ $20 Cost $___________ 

Equipment being used: _________________________________________________________ 

Location:_____________________________________________________________________ 

Name of company providing service if other than City: _________________________________ 

3) Will you need fencing installed?   YES   NO 

Purpose of fencing: ____________________________________________________________ 

Location: _________________________________________ Amount: ____________________ 

Date needed______________________ Time needed_________________________ 

Estimated costs: _____________locations @ $100. = $____________ Total costs 

4) Will parking considerations be needed   YES   NO 

Type(s)______________________________________________________________________ 

Location:_________________________________Amount______________________________ 

Date: _______________________________Time: ___________________________________ 

5) Will picnic tables be needed?   YES   NO 

Location__________________________________________ Amount_____________________ 

Date needed: ____________________________ Time needed _________________________ 

Estimated cost(s) ___________Picnic tables @ $5.00 per table = $_______________________ 

6) Is a street sweeper needed?   YES   NO 

Location _______________________________Date_______________ Time______________ 

Estimated cost(s) ________ hours @ __________= $__________ total cost 

Name of company providing service, if not City: ______________________________________ 

7) Will you need additional trash bins? YES NO

If yes how many requested?  Cardboard trash bins ______ Barrels________

Where do you want them placed? _________________________________________________

Name of disposal company if other than the City: _____________________________________ 

Where will dumpster be place: ___________________________________________________ 
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8) Will water connection be needed?   YES   NO 

Location______________________________________Amount_________________________ 

Date___________________________ Time_______________________________ 

Estimated costs: ________connection(s) @ $20.00 = $_____________Total water costs 
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Waterloo City Council - Annual Calendar  
Announcements & Recognition 

Meeting nights: 1st & 3rd Thursdays at 7:00 pm 

JANUARY 

FEBRUARY 

- Audit Prep 

MARCH  
        -     Review Appointed Committee Assignments 

- Waterloo incorporated March 19, 1859 (Village status)  

 

 

 

 

 

APRIL 
- Anniversary April 11, 1962 (City status) 
- National Library Week (generally 2nd full week in April) 1st mtg 
- National Linework Day 18th 1st mtg 
- Annual Organizational Mtg & Appointments - 2nd mtg after regular election 
-     Update Emergency Response Plan 
- Audit Presentation 2nd mtg 
- National Parks Week (3rd Saturday start) 2nd mtg MAY 
- National Firefighters Day (always May 4th) 1st mtg 
- National Police Week (w/o May 15th) 1st mtg 

- National EMS Week (3rd full week of May Sat-Sun) 2nd mtg 
- National Public Works Day (3rd full week of May) 2nd mtg 

JUNE 

JULY 

- Budget Kick off 

AUGUST 

SEPTEMBER 
- Annual Wheel Tax Ordinance – 1st mtg 

OCTOBER 
- National Government Week (2nd week) 

NOVEMBER 

- Budget public hearing and consideration of a Finance, Insurance & Personnel Committee budget recommendation 

DECEMBER 

 

ONLINE LINKS 
-  Municipal Code Chapter 30 -- CITY COUNCIL 
-  2021-2026 Comprehensive Plan Update  
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